Name ____________________

Use this sheet as an assessment of your work. Initialize each one after checking your work to show that you've taken the time to assess each question. 

1.  _______ Do I have internal citation for every piece of information that I use from a source, whether I paraphrased or directly quoted?

Examples of internal citation: look for the author first; if no author, the title is usually the internal citation, but check the Works Cited entry to know for sure what your word(s) should be (if not already mentioned in the attributive tag). 

(Jones 2)

(“Why Cats are Pawsome” 3)

2. ________Have I made sure to use the correct formatting for my internal citation? (pay attention to commas, spaces, and periods). Remember: no comma at the end of the citation. If you don't end the internal citation at the end of the sentence, add “. . .” to the end 

Ex-

As Jones notes, “The best spaghetti in the world comes from Gina Marie Bessetti-Reyes's kitchen. It is true Italian infused with Puerto-Rican accents in the sauce . . .” (23). 

In the above, even though the quote could be a full sentence, the ellipses  at the end indicate that the original text continues on.  

3. ________Do I have a Works Cited page with the title Works Cited at the top, centered?

4. ________Are my external citations on my Works Cited page in alphabetical order?

5. ________Do the first word(s) of my internal citation match the first words on the corresponding Works Cited page citation?

6. ________If I use a direct quote, have I made sure that I quote the person exactly? All words in a direct quote should be exactly like the original, including capitalization, etc. If I have changed something, do I use brackets [ ] to show that change? 

7. _______ If I use a paraphrase, have I made sure to change BOTH the structure and the wording of the original text? Have I used a signal phrase/ attributive tag at the beginning of the paraphrase to indicate where the writer's ideas begin, and have I used a page or paragraph number at the end to show where the writer's ideas end? 

